Head Office: Level 4, 191 Thomas Street, Haymarket, NSW 2000
02 9163 8977 | www.atinstitute.edu.au 1 ABN 67604827509
AUSTRALASIA

TECHNOLOGY INSTITUTE RTO Code: 45475 1 CRICOS Provider Number: 03751C

APPLICATION FOR ENROLMENT INTERNATIONAL STUDENT

- Is this the first time you have enrolled at Australasia Technology Institute? OYES [INO
- Application type : O Offshore(Overseas Student) [0 Onshore(Overseas Student in Australia)
- Is your Enrolment? OVET OELICOS then VET
TITLE: | OMR OMISS OMRS 0OMS OTHER: GENDER: | OMALE OFEMALE [OOTHER
Given Name: Middle Name:

Family Name:

Date of Birth (DD/MM/YYYY):
City of Birth: Country of Birth:
Passport No.: Expired Date:
AUSTRALIAN CONTACT DETAILS

Number and Street:

Suburb: State/Territory:
Postcode: Country:
Phone(Mobile): Email:

OVERSEAS CONTACT DETAILS

Number and Street:

Town/City: State/Territory:

Postcode: Country:

Phone(Mobile): Email:

EMERGENCY CONTACT ‘
Name: Relationship:

Full Address:

Phone: Email:

AGENT NAME: Agent contact No:

Are you seeking Recognition of Prior Learning? OYES [INO
Are you seeking Credit Transfer? OYES [INO
Do you want ATI to arrange OSHC for you? OYES 0ONO
If Yes, OSHC Cover Type: OSingle OCouple  OFamily Duration(Months):

SPECIAL NEEDS

ATl is committed to helping students with Special Needs. Please make any comments that may assist us in
ensuring that your circumstances and or your needs are addressed by us:
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AUSTRALASIA

TECHNOLOGY INSTITUTE

AVETMISS DATA - 8.0

1.

6.

7.

In which country were you born?
OAustralia [OOther — Please Specify:

Are you of Aboriginal or Torres Strait Islander
origin?
ONo

Yes, OAboriginal OTorres Strait Islander

Do you speak a language other than English
at home? (If YES and more than one
language, indicate the one that is spoken
most often.)

OYes, Other — Please Specify

ONo, English Only

Do you consider yourself to have a disability,
impairment or long-term condition?

OYes [ONo (if No, go to question 7)
If YES, then please indicate the areas of
disability, impairment or long-term condition.
(You may indicate more than one area.)
OHearing/Deaf

OPhysical

Ointellectual

OLearning

COMental illness

OAcquired Brain Impairment

OVision

COMedical Condition

OOther

What is your highest COMPLETED school
level? (Tick ONE box only)

O Year 12 or Equivalent

O Year 11 or Equivalent

O Year 10 or Equivalent

O Year 9 or Equivalent

O Year 8 or Equivalent

[0 Never Attended School - Go to Question 9

Are you still attending secondary school?
OYES [OINO

Head Office: Level 4, 191 Thomas Street, Haymarket, NSW 2000

02 9163 8977 |

RTO Code: 45475 1 CRICOS Provider Number: 03751C

8.

Level of Qualification:

Other education (including certificates or overseas
qualifications not listed above) :

www.atinstitute.edu.au | ABN 67604827509

Have you attempted or completed any of the
following qualifications?

O Bachelor Degree or Higher Degree

[0 Advanced Diploma or Associate Degree

[J Diploma (or Associate Diploma)

[0 Certificate IV (or Advanced Certificate Technician)
[ Certificate 11l (or Trade Certificate)

O Certificate Il

O Certificate |

10.

Of the following categories, which BEST
describes your current employment status?
O Full-Time Employee

O Part-Time Employee

O Self-Employed - Not Employing Others

O Self-Employed - Employing Others

O Employed - Unpaid Worker in a Family Business
O Unemployed - Seeking Full-Time Work

O Unemployed - Seeking Part-Time Work

0 Not Employed - Not Seeking Employment

Your major reason for study?

[ To get a Job

[0 To Develop my Existing Business

[ To Start my Own Business

O To Try for a Different Career

[ To Get a Better Job or Promotion

O It Was a Requirement of My Job

O | Wanted Extra Skills for My Job

[ To Get into another Course of Study

O For Personal Interest, Self-Development or
Other Reason

[ To get skills for community/voluntary work
[ Other reasons :
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RTO Code: 45475 1 CRICOS Provider Number: 03751C

AUSTRALASIA

TECHNOLOGY INSTITUTE

BUSINESS COURSES

CRICOS Code ggggﬂcatlon Qualification Name Duration
O | 108656G BSB30120 Certificate Il in Business 52 weeks
O | 106607k BSB40120 Certificate IV in Business 52 weeks
O | 108657F BSB50120 Diploma of Business 76 weeks
O | 108658E* BSB60120* | Advanced Diploma of Business* 104 weeks
ICT COURSES |
CRICOS Code ggggﬂcatlon Qualification Name Duration
O | 108659D ICT40120 Certificate IV in Information Technology 52 weeks
O | 108660M ICT50220 Diploma of Information Technology 76 weeks
O | 108661K ICT60220 Advanced Diploma of Information Technology 104 weeks
MARKETING COURSES |
CRICOS Code ggggﬂcatlon Qualification Name Duration
O | 113117C BSB40820 Certificate IV in Marketing and Communication 52 weeks
0| 113118B BSB50620 Diploma of Marketing and Communication 52 weeks

113119A* BSB60520* | Advanced Diploma of Marketing and Communication* | 104 weeks

|.

MANAGEMENT COURSES
CRICOS Code ggggﬂcatlon Qualification Name Duration
O | 113120H BSB40920 Certificate IV in Project Management Practice 52 weeks
O | 113121G BSB50820 Diploma of Project Management 52 weeks

O | 113122F* BSB60720* | Advanced Diploma of Program Management* 104 weeks
AGED CARE COURSES |
CRICOS Code ggggﬂcatlon Qualification Name Duration
O | 114588H* CHC33021* | Certificate lll in Individual Support* 52 weeks
O | 114589G* CHC43015* | Certificate IV in Ageing Support* 78 weeks
O | 114590C* CHC52021* | Diploma of Community Services* 104 weeks
CHILDCARE COURSES |
CRICOS Code ggggﬂcatlon Qualification Name Duration
O | 115291F* CHC30121* | Certificate Ill in Early Childhood Education and Care* | 52 weeks
O | 115381D* CHC50121* | Diploma of Early Childhood Education and Care* 78 weeks

*Main intake only Please go to our website for course details & suitability

INTAKE DATE

2025

* = Main intakes

O 06/01/2025 *

O 07/04/2025 *

O 07/07/2025 *

O 06/10/2025 *

O 10/02/2025

O 12/05/2025

O 11/08/2025

O 10/11/2025

2026

* = Main intakes

O 05/01/2026 *

O 06/04/2026 *

0O 06/07/2026 *

O 05/10/2026 *

O 09/02/2026

O 11/05/2026

0O 10/08/2026

O 09/11/2026

2027

* = Main intakes

O 04/01/2027 *

O 05/04/2027 *

O 05/07/2027 *

O 04/10/2027 *

O 08/02/2027

O 10/05/2027

0O 09/08/2027

O 08/11/2027
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Head Office: Level 4, 191 Thomas Street, Haymarket, NSW 2000
02 9163 8977 | www.atinstitute.edu.au 1 ABN 67604827509

écUHEQTL&ehﬁ-ELﬁ; RTO Code: 45475 1 CRICOS Provider Number: 03751C

(V)] ‘

From 1 January 2015, we ATI can be prevented from issuing you with a nationally recognised VET qualification or statement of attainment
when you complete your course if you do not have a Unique Student Identifier (USI). In addition, we are required to include your USI in the
data we submit to NCVER. If you have not yet obtained a USI you can apply for it directly at https://www.usi.gov.au/students/create-your-usi/
on computer or mobile device.

Unique Student Ident

You may already have a USI if you have done any nationally recognised training, which could include training at work, completing a first aid
course or RSA (Responsible Service of Alcohol) course, getting a white card, or studying at a TAFE or training organization. It is important
that you try to find out whether you already have a USI before attempting to create a new one. You should not have more than one USI. To
check if you already have a USI, use the ‘Forgotten USI’ link on the USI website at https://www.usi.gov.au/fags/i-have-forgotten-my-usi/.

Unique Student Identifier (USI) -

CANCELLATION AND REFUNDS ‘

REFUND

The Refund Application Form is available from the Administration Team.

Refund applications must be made in writing to the college by email to accounts@atinstitute.edu.au. Refunds will be processed
within twenty-eight (28) days of receipt of a written application. Administration will respond by explaining if the refund is able to be
granted and if so, how the refund was calculated.

Where a refund request has been declined the student will be notified within ten (10) days together with Complaint and Appeals
instructions.

There are two categories of refund, Student Default and Provider Default.

Student Default
An overseas student or intending overseas student defaults in relation to a course at a location, if:
(a) the course starts at the location on the agreed starting day, but the student does not start the course on that day (and has
not previously withdrawn); or

(b) the student withdraws from the course at the location (either before or after the agreed starting day);

i. Where an applicant cancels their enrolment giving more than twenty-eight (28) days’ notice prior to course
commencement, all pre-paid course fees are refunded less 20% of the pre-paid course fees, within twenty-eight
(28) days of receipt of notification of cancellation of the course (unless in cases of Visa refusal).

ii. Where an applicant cancels their course giving less than twenty-eight (28) days’ notice prior to their course
commencement all pre-paid course fees are fully refunded; (less 50% of the pre-paid course fees) within twenty-
eight (28) days of receipt of notification of cancellation of the course (unless in cases of Visa refusal).

iii. Where an applicant cancels their course after course commencement all pre-paid course fees are non-refundable
(unless in cases of Visa refusal).

iv. In the event that a student abandons their course without formally cancelling their enrolment with the College, no
refund will be issued, which includes all monies paid or scheduled to the paid to ATI, including monies paid for
OSHC. The balance of fees owing will be invoiced to the student. Course abandonment is classified as absence
without permission. Abandoning a course may lead to the College reporting the student to DET through PRISMS.

(c) the registered provider of the course refuses to provide, or continue providing, the course to the student at the location
because of one or more of the following events:

(i) the student failed to pay an amount he or she was liable to pay the provider, directly or indirectly, in
order to undertake the course;

(i) the student breached a condition of his or her student visa;

(iii) misbehaviour by the student. (ATI considers misbehaviour as a breach-of-conduct as can be found in

the International Student Handbook under “Student responsibilities and code of behaviour”.)*“Breach of
conduct” includes course abandonment or student changing their mind after a course has commenced.
Provider default
1. Arregistered provider can be in default if either of the following occurs:
(i) the provider fails to start to provide the course to the student at the location on the agreed starting day.
(i) the course ceases to be provided to the student at the location at any time after it starts but before it is completed.

VISA REFUSAL OR VISA APPLICATION WITHDREWN

A refund of tuition fees paid by an international student will be made if the student visa application is refused before course
commencement. The application for refund must be made no later than four (4) weeks after the visa refusal.

Please note: Visa refusal document must indicate that the ATI CoEs were used for the application alone or in a package. A refund
would be supplied as per subsection 47E(2) of the Act, the amount of a refund is the amount of the course fees, minus the lesser of
either: (a) 5% of the amount of course fees received by the provider in respect of the student before the default day; or (b) $500.

In the case of visa refusal during a course, a refund of the unspent portion of the tuition fees will be given as per subsection 47E(2)
of the Act. Non tuition fees will not be refunded.

NON-REFUNDABLE ITEMS
There is no refund of fees or any prepaid amount for:
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Head Office: Level 4, 191 Thomas Street, Haymarket, NSW 2000
02 9163 8977 | www.atinstitute.edu.au 1 ABN 67604827509
AUSTRALASIA

TECHNOLOGY INSTITUTE RTO Code: 45475 1 CRICOS Provider Number: 03751C

. Any poor and/or non — attendance;

. Poor behaviour;

. You provided false or misleading information;

. You failed to comply with the requirements of the visa issued by Department of Home Affairs;

. You failed to comply with the conditions set out in this policy;

. The enrolment fee and material fees (non-tuition fees) are non-refundable in any circumstance and is paid for course
enrolment regardless of packaging of CoE'’s;

. If the Visa application is withdrawn, there is no refund from ATI;

. Student enrolment/ administration fee; or

. Relevant Student “Protected Amount” once the student has commenced the Protected Amount is not are fundable
item.

PAYMENT OF REFUND

Where a refund is granted, refunded will be paid to you or to the person or organisation who paid the course fees and will be paid in
Australian Dollars. monies will be transferred into a nominated Australian bank account provided by the enrolled student.

Note: Refunds can be made to the student or the students’ nominated person/s account.

For further information relating to Fee Management, this may be found in the ATI website www.atinstitute.edu.au. Under the Forms
and Policies TAB “Fee Management Policy”.

PRIVACY NOTICE
Why we collect your personal information
As a registered training organisation (RTO), we collect your personal information so we can process and manage your enrolment in
a vocational education and training (VET) course with us. If you do not provide this information, we will be unable to process your
enrolment.
How we use your personal information
We use your personal information to enable us to deliver VET courses to you, and otherwise, as needed, to comply with our
obligations as an RTO.
How we disclose your personal information
We are required by law (under the National Vocational Education and Training Regulator Act 2011 (Cth) (NVETR Act)) to disclose
the personal information we collect about you to the National VET Data Collection kept by the National Centre for Vocational
Education Research Ltd (NCVER). The NCVER is responsible for collecting, managing, analysing and communicating research and
statistics about the Australian VET sector.
We are also authorised by law (under the NVETR Act) to disclose your personal information to the relevant state or territory training
authority.
How the NCVER and other bodies handle your personal information
The NCVER will collect, hold, use and disclose your personal information in accordance with the law, including the Privacy Act 1988
(Cth) (Privacy Act) and the NVETR Act. Your personal information may be used and disclosed by NCVER for purposes that include
populating authenticated VET transcripts; administration of VET; facilitation of statistics and research relating to education, including
surveys and data linkage; and understanding the VET market.
The NCVER is authorised to disclose information to the Australian Government Department of Education, Skills and Employment
(DESE), Commonwealth authorities, State and Territory authorities (other than registered training organisations) that deal with
matters relating to VET and VET regulators for the purposes of those bodies, including to enable:

» administration of VET, including program administration, regulation, monitoring and evaluation

« facilitation of statistics and research relating to education, including surveys and data linkage

+ understanding how the VET market operates, for policy, workforce planning and consumer

+ information.
The NCVER may also disclose personal information to persons engaged by NCVER to conduct research on NCVER’s behalf.
The NCVER does not intend to disclose your personal information to any overseas recipients.
For more information about how the NCVER will handle your personal information please refer to the NCVER'’s Privacy Policy at
www.ncver.edu.au/privacy
If you would like to seek access to or correct your information, in the first instance, please contact us using the contact details listed
below.
DESE is authorised by law, including the Privacy Act and the NVETR Act, to collect, use and disclose your personal information to
fulfil specified functions and activities. For more information about how the DESE will handle your personal information, please refer
to the DESE VET Privacy Notice at https://www.dese.gov.au/national-vet-data/vet-privacy-notice
Surveys
You may receive a student survey which may be run by a government department or an NCVER employee, agent, third-party
contractor or another authorised agency. Please note you may opt out of the survey at the time of being contacted.
Contact information
At any time, you may contact RTO to:

* request access to your personal information

« correct your personal information

» make a complaint about how your personal information has been handled

» ask a question about this Privacy Notice
Our contact details are:
E: contact@atinstitute.edu.au P: 02 9163 8977
You may also request our privacy policy if you wish.

O WN =

O o~
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Declaration

OEnglish Evidence: Attached certified copies of IELTS or English test scores score.

OAcademic Qualifications: Attached certified copies of certified academic qualifications, work experience (if
applicable)

OPassport: Attached a copy of your certified passport (front and back), copy of Visa (if applicable) or birth
certificate.

OCourse Suitability and Statement of Purpose Form: attached relevant employment documentation.
COOResume and Employment Documentation (if required)

OOverseas Student Health Cover (if applicable).

OFinancials (if required)

Ol declare that | have read this document in its entirety and agree to its terms and conditions.

Ol have read the ATI International Student Handbook and agree to its Policies & Procedures and contents
available at www.atinstitute.edu.au

Ol hereby declare that the information supplied by me is true and correct.

Ol have also attached the evidence of payment details of enrolment / application fee.

Ol have read the Fee Management Policy and agree to abide by these terms.

Ol give permission that any image taken of me while | am a student can be used by the School on its websites,
social media and in marketing material.

By signing this Notice, | agree that | have been issued and explained what this notice means and that | have
been given this notice which includes any requirements under the State of NSW, Territory laws and ATI Standard
Privacy notice which is located in ATl Enrolment Form.

At any time, | am able to refer to Australasia Technology Institute (ATI) “Privacy Policy “which may be accessed
on the ATI website: www.atinstitute.edu.au

STUDENT NAME:

STUDENT SIGNATURE: DATE: / /

Please complete this form attaching all required documents and email to: enrolment@atinstitute.edu.au
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