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NOTIFICATION OF CHANGE IN CIRCUMSTANCES 

CURRENT DETAILS ON FILE 

Learner name:            

Current address:             

Contact number: (Mobile)          Home:       

Email address:            

Employer (if applicable):           

Employer address:            

Employer contact number:           

Name of Emergency contact: ______________ Relationship: ________________________________ 

Emergency contact number: _____________________________________________________________ 

Visa number (if applicable): ___________________Passport Number (if applicable): ____________________ 

CHANGED CIRCUMSTANCE – (Circle the appropriate detail which has changed) 

Name                        Address        Mobile Number            Home Number            

Email Address         Host Employer        Employer Address        Employer Contact Number 

Visa number           Passport number     Name of emergency contact 

Emergency contact number 

New name:            

New current address:           

New contact number: (mobile)         

New email address:           

New employer:           

New employer address:          

New employer contact number:         

New Visa number: ________________________________________________________________ 

New Passport number: _____________________________________________________________ 

 

 



   

 
Page 2 Notification Of Change in Circumstances Version 2.0   

 
 

OFFICE USE ONLY 

Change of circumstances entered in system:    yes/no 

Date entered in system:       / /  

Date completed form placed in learner file    / /  

Name of employee completing change:        

Training manager notified:       yes/no 

Date training manager notified:      / /  

General Manager notified:       yes/no 

Date General Manager notified:      / /  


